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IIOJOXEHUE
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r. Kagruauno

MNOJOKKEHUE
o Oyxraarepckoii ciy:xx0e 'BOY BO HTUJY

1. O0mue nonoKeHust

1.1. Byxrantepckas cnyx0a SBISIETCS CaMOCTOSITENBHBIM CTPYKTYPHBIM  MOJpa3eiicHHEM
YUpeXAEHUsI Ha IpaBax OTAeNa, MOTYMHSETCS IJaBHOMY Oyxrantepy. 1lo cTpykType mOAYMHEHHOCTH
I'BOY BO HI'U3Y Oyxranrepckas ciayx0a MOTUMHSETCS PEKTOPY M MPOPEKTOPY MO SKOHOMHKE M
¢dunHaHCaM.

1.2. ByxranTeprto BO3TIABISAET TJIABHBIA OyXTanTep, Ha3HA4aeMbIid Ha TOJHDKHOCTh MPUKa30M PEKTopa
Ha CPOK €ro NOJHOMOYUH.

1.3. Ha Bpems OTCyTCTBHS TJIaBHOTO OyxXrajarepa pPyKOBOJCTBO OyXranTepued OCYIIECTBISET
3aMeCTUTeNb TJIaBHOro OyXxrairepa.

1.4. CoTpynHukd OyXTanTepuu HA3HAYAIOTCS M OCBOOOKIAIOTCS OT 3aHUMAaeMOW JIOJKHOCTH
MPUKa30M PEKTOPa IO MPEACTABICHUIO ITIaBHOTO OyXrairepa.

1.5. B cBoeit gesaTenbHOCTH OyXrainTepusi pyKoBOACTBYETCS:

—  JCHCTBYIOIIMM  3aKOHOJATEIbCTBOM Poccu W HOPMATHBHOM  JTOKyMEHTalUEH,
PacIpoCTpaHSAIOLIEHC Ha JAEATENIBHOCTh OyXTaylTepuH, CTaHAapTaMH B 00JacTH peryaupOBaHUs
Oyxyuera; — yCTaBOM YUpPEKICHUS;

— YYETHOH MOJUTHUKOM;
— HACTOSIINM MOJIOKEHUEM;
— UHBIMH JIOKQJIbHBIMH aKTaMH OPTaHU3alHU.

1.6. OTBETCTBEHHOCTh 3a OPraHU3ALMIO OYXTaJTEpPCKOrO y4eTa HECeT PYyKOBOAUTENb YUPEKICHUS.
PykoBoauTens 00s3aH CO3/1aTh HEOOXOAMMBIC YCJOBHS JIJIsi MPAaBHJILHOTO BEACHUS OyXIraJTepCKOIro
yueTa, 00eCIeYUTh BHIIIOJIHEHHE BCEMH CTPYKTYPHBIMH  ITOAPA3ACICHUSIMU U CIIy)KOamMH, pabOTHUKaMHU
VYupexeHusi, UMEIOIMMH OTHOIIEHNE K Y4YeTy, TpeOOBaHW TiiaBHOro Oyxrantepa wiH Oyxranrepa,
BBITIOJTHSIOIINE €ro (DYHKIWH, 10 BOIpocaM O(QopMIIEHUS W TIPEOCTABICHHS AJISl y4eTa JTIOKYMEHTOB M
CBEJICHUM.

1.7. VupexaeHue, OCYIIECTBISAS MOCTAHOBKY OyXraiarepckoro (OO/PKETHOr0) ydera, ONpeaessieT
dopMy M MeETOABI ydeTa, TEXHOJIOTHMIO OOpaOOTKM y4eTHOW WH(OpMaLuM; pa3padaTblBaeT CHUCTEMY
BHYTpEHHET0 ()MHAHCOBOTO KOHTPOJIS; (OpPMUPYET YUETHYIO TIOJUTHKY TIO JIPYTHM BOIIPOCAM.

1.8. T'omoBast OyxranTrepckas OTYETHOCTh YUPESKICHUS SBJISCTCS IMMyOJMYHOW W pa3MemaeTcs Ha
odunmansHOM caiite B cetu MHTEpHET B nopsiake, onpeaenaeHHoM mnpukazoM M® PO ot 21.07.2011r. Ne
86H «O0 yTBEpX/JIEHUM TIOPSAJKA MPEIOCTaBlIeHUS WHOOPMAIIMU TOCYIAPCTBECHHBIM (MYHUIIUIIATBHBIM)
YUPEXKACHUSIM, €€ pa3MelIeHus Ha OQUIMaIbHOM caiite B ceTi VIHTepHET U BeAeHUs YKa3aHHOTO CaiTay.

2. 3agaum OyXrajaTepckoi cayK0bl
2.1. Opranu3zanus yueta (UHaHCOBO-XO3IHCTBEHHON AEATEIILHOCTH YUPEKICHHSL.



2.2. OcyuiecTBICHAE KOHTPOJISI COXPAHHOCTH HMYIIECTBA, MPABHIBHOTO PACXOMOBAHUS JCHEKHBIX
CPEZICTB M MaTePHUAIBHBIX [IEHHOCTEH, COOIIOAEHHS SKOHOMHH CPEICTB YUPEKACHUS.

2.3. ®opmupoBaHUE TMOJHOW W AOCTOBEpHOW WHGPOPMALUHM O ACATEIBHOCTH YUPEKICHUS U €ro
UMYIIECTBE, HEOOXOMMMOI BHYTPEHHUM IOJH30BATEISAIM OyXTalTEepPCKOH OTYETHOCTH (PYKOBOIUTEIIIO,
YUPEIUTENIO0), a TAK)KE BHELTHUM IT0JIb30BaTEIsIM OyXTalTepCKOW OTYETHOCTH.

2.4. ObGecrnieuenue wuHpOpMaLUe, HEOOXOOUMOH BHYTPEHHHM M BHEUIHMM MOJb30BaTeNsIM
OyXTaiTepcKoil OTYETHOCTH, JJISi KOHTPOJS COONIOJeHHS 3aKoHonaaTenbcTBa Poccuiickoit denepannu
NpU OCYLIECTBICHUHM YUPEKIECHHEM XO3SHCTBEHHBIX OMepanuid, WX LenecooOpa3HOCTH, HANWYHA U
JBIDKCHUSI MMYILECTBA W 00S3aTENbCTB, HCIIOIB30BAHMS MAaTEPHAIbHBIX, (PUHAHCOBBIX, TPYHOBBIX
PECYpCOB B COOTBETCTBUU C YTBEPKACHHBIMH HOPMaMHU.

2.5. IlpenoTBpaiieHne OTPHLATEIBHBIX PE3yJIbTATOB XO3SMCTBEHHOH AEATEILHOCTH YUPEKICHHUS,
BBISIBIICHHE BHYTPHUXO3SHCTBEHHBIX PE3epBOB oOecnedeHus ee GUHAHCOBOH YCTOWYNBOCTH.

3. CTpykTtypa

3.1. Crpyktypa W mTaT OyXTranTepcKodl CIy»Obl OIpeaeNnseTcs IITAaTHBIM pacHUCaHUEM,
YTBEPKICHHBIM PEKTOPOM YHHBEPCUTETA, C yUETOM 00bEMOB paboThl 1 OCOOCHHOCTEH OCYIIECTBIIEMON
JIeSTEIbHOCTH.

3.2. B cocTtaB Oyxrantepckoi Ciry:KObl BKIIFOYAIOTCS TPYTIITHL:

* [0 HAYUCIICHUIO OTIIATHI TPY/Ia;

* 110 y4eTy He(DMHAHCOBBIX AKTHUBOB;

* [10 pacyeTaM ¢ KOHTPareHTaMH;

* 110 YUYETYy CPE/ICTB, OTYUSHHBIX OT MPUHOCSIIEH JOXOI NesTeIFHOCTH;

* 110 IPYT'HM pasjiesiaM OyXrajaTepckoro (010 PKeTHOr0) y4yeTa.

4.OyHKIMU

4.1. OpraHuzanus OyXTajJlTepcKOro y4yeTra aKTHBOB, O0S3aTCNILCTB U XO3SMCTBEHHBIX OIEpallii B
HAaTYypaJbHOM W3MEPEHHH W  JEHEXKHOM  BBIPQOKEHHH IIyTEM  CIDIONIHOTO,  HEMPEPBIBHOTO
JOKYMEHTAJILHOTO OTPaKEHHUSI.

4.2. OOecnieueHrie KOHTPOJS HATWYWS W JBIDKEHHS MMYIIECTBA, WUCIONB30BAaHHUS MaTepUAIIbHBIX,
(hPMHAHCOBBIX M TPYIOBBIX PECYPCOB B COOTBETCTBUH C YTBEPKJICHHBIMH HOPMaMHU.

4.3. CBOEBpPEeMECHHOEC HAYMCJICHHE W IECPESUMCIICHUE HAJOrOB W COOPOB B OHOKETHI OFOJKETHOMH
cucreMsbl Poccuiickoit denepanuu.

4.4,  OcymecTBIeHHE KOHTPOJISI CBOEBPEMEHHOT'O TPOBEICHUS HWHBEHTApH3AIMd HEPUHAHCOBBIX
AKTUBOB, JICHS)KHBIX CPEJICTB, PACUETOB C KOHTPAreHTAMH, PEBU3HUI B TIOJIBEIOMCTBEHHBIX CTPYKTYPHBIX
MOIpa3AeNIeHIsIX, BBIIEIIEHHBIX Ha CAMOCTOSITENILHBIN OaaHc.

4.5. TlpunsaThe Mep MO MNPEAYHPEKACHUIO HEIOCTA4 M XHIIEHHUM, 00CeCIeYeHHe CBOCBPEMEHHOIO
oQOpMIIEHHS MAaTEpPHaJiOB MO HEJOCTadyaM M XHWIIEHUSIM, OCYIIECTBICHHE KOHTPOJIS IMepenad B
HEOOXOMMBIX CITy4asX MaTepHaIIOB B CIIEICTBEHHBIC OPTaHBI.

4.6. CocraBneHne OyXTalaTepcKOW OTYETHOCTH Ha OCHOBE IMEPBHYHBIX YUYETHBIX JOKYMEHTOB M
OyXTalTepCKuX 3armceit.

4.7. TlpumeHeHHEe YTBEPXKJICHHBIX B YCTaHOBJICHHOM TOPSIKE THIIOBBIX YHHU(PHIIMPOBAHHBIX (popm
MIEPBUYHON YYETHOW JOKYMEHTAIIWH, COOIIIOJICHNE TTOpsiKa O(pOPMIICHUSI 3TOH JJOKYMEHTAIIMH, a TaKkxkKe
rpaduka T0KyMeHT0o00opoTa.

4.8. CocraBieHHe M CBOECBPEMEHHOE MPEICTaBIIEHHE B YCTAaHOBJIEHHBIE ajapeca OyXralTepcKow,
(MHAHCOBOM, HAJIOTOBOM, CTATHCTUYECKONW OTYETHOCTH.

4.9. VYyacte B aHanm3e (UHAHCOBO-XO3SIMCTBEHHOH JIEATENLHOCTH YUPESKACHUS U €ro
MOAPA3IEICHUN.

4.10. OGecnieueHue XxpaHeHUs! OyXTalTePCKUX JOKYMEHTOB U OyXTalTepCKOro apXusa.

4.11. OcymecTBIeHNnEe KOHTPOJIS M aHAIN3A:

* [IpaBUIBHOTO U CBOEBPEMEHHOTO O(POPMIICHHUS IIPHEMa U PACXOI0BaHUS MaTEpUAIbHBIX IEHHOCTEH;



* CBOEBpPEMEHHOI'O B3BICKAHUS JEOUTOPCKOM 3aJ0JDKEHHOCTH M TOTAlllCHHA KPEeIUTOPCKOi
3310JDKEHHOCTH;

* IlpaBunbHOTO pacxofoBaHust (oHIA OIUIaThl Tpyda, HAYUCICHHA W BBLAAYM TPEMUH,
BO3HArpaXI€HUH W IOCOOMi, COOJIIOJEHUS YCTAaHOBJIEHHBIX INTATHBIM DPACHHCAHUEM OKJIQJOB, CMET
JIOXOZIOB M PACX00B, COONIOACHHS TUIATEKHON U (PMHAHCOBOW AUCUUILIINHEI,

* OOOCHOBaHHOCTH M 3aKOHHOCTH CIIMCAaHUSI C OyXranTepckoro Oananca He(HUHAHCOBBIX aKTHBOB,
HEI0CTad, XUIIEHUH, TeOUTOPCKON U KPEAUTOPCKOH 3a00/HKCHHOCTH;

* [lpaBuIBHOTO M CBOEBPEMEHHOTO TMPOBEACHUS U OQOPMIICHUS TMEPEOLEHKH MaTepHANIbHBIX
LEHHOCTEM.

5. IIpaBa

5.1. byxranrepckas ciayx06a ydpeKIeHHs BIIPaBe:

5.1.1. TpebGoBatb OT JrOOBIX JOKHOCTHBIX JIMI  YYPEXKAEHHUs  BBIIONHEHHS Trpaduka
JIOKyMEHT0000pOTAa.

5.1.2. TpebGoBaTh OT moApa3felieHUI YUPEKASHUS IMPEICTABICHNS MaTepHUAIIOB, HEOOXOIUMBIX IS
OCYIIECTBICHHS PabOThI, BXOIAICH B KOMIICTCHIIUIO OYXTaITCPUH.

5.1.3. IloanuceIBaTh AOKYMEHTHI, CIy>Kallu€ OCHOBAaHUEM IJIA MpUEMa U BbIJAYM MAaTE€pPUATbHBIX
LIEHHOCTEH (ICHEe)KHBIC CPEICTBA, ICHEKHBIC JOKYMEHTBI) OyXrajaTepckue, (PUHAHCOBBIC, CTATUCTHUCCKUE
OTYETHl YUYPEXKIEHHs, a TakXKe IOKYMEHTBl, M3MECHSIIOIIME pacyeTHble O0s3aTelIbCTBA YUPEKICHUS.
VYkazaHHblE JOKYMEHTHl 0O€3 TOANMUCH TIJIABHOrO OyXrairepa WM €ro 3aMeCTHTENs CUUTAIOTCS
HGI[GP'ICTBHTCHBHBIMH.

5.1.4. He npuHUMAaTh K UCIIOJIHEHHIO U OOPMIICHHIO JOKYMEHTHI 110 ONepalusiM, KOTOPble HApyILAloT
JIEHCTBYIOIIIEe 3aKOHOMNATENbCTBO M YCTAHOBJIECHHBIH MOPSIOK MpUEMa, ONPUXOJOBAHUS, XpaHEHUS U
pacxoaoBaHus ACHCKHBIX CPECACTB U APYTUX MATCPHUAJIBHBIX HCHHOCTeﬁ.

5.1.5. IlpencraBiasiTh PyKOBOAUTENIIO YUPEKACHUS MPEIIOKEHUSI O HAIOXKEHUM B3bICKAHUN Ha JIULI,
JOMYCTUBIIUX HeI00pOKauecTBeHHOE O(OpMIICHHE M COCTaBJICHHE IOKYMEHTOB, HECBOEBPEMEHHYIO
nepeaady ux Ui OTPAKEHHUs Ha cyeTrax OyXrajaTepcKoro ydeTa W OTYETHOCTH, a TAaKXKe JOIYCTUBIIMX
HEAOCTOBCPHOCTH JAaHHLIX, COACPKAIINUXCA B JOKYMCHTAaX.

5.1.6. VYxazanus THaBHOro Oyxranrepa W pabOTHUKOB OyXraJuTepud B Ipenenax (yHKIWH,
NpeayCcMOTpeHHbIX HacTosumM [lonoxenuem, BISIOTCS 0053aTEIbHBIMUA K PYKOBOJCTBY U MCTIOJIHEHHIO
BCEMU NOJDKHOCTHBIMU JIMIIAMU YUPCIKICHUA.

6. OTBETCTBEHHOCThH
6.1. Bcioo OTBEeTCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCTH BBITIOJIHEHUS BO3JIOKEHHBIX
[omoxxeHnem Ha OyXranTepcKyr ciayx0y 3a1a4 v (QYHKIUI HeCeT TIIaBHBIN OyXranTep.
62 CTCHCHB OTBECTCTBCHHOCTH )Z[pyrI/IX paGOTHI/IKOB yCTaHaBJII/IBaeTCSI JOJKHOCTHBIMHU
WHCTPYKITUSMI.



